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GIAO DUC PHAP LUAT QUAN 4

HUONG DAN QUY TRINH CUNG CAP
DICH VU CONG TRUC TUYEN
MUC PO 3 POI VOI MOT SO THU TUC
THUQC LINH VUC HO TICH
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I. MO TA

Quy trinh cung cidp dich vu cong
truc tuyén muc do 3 d6i voi thi tuc
dang ky ho tich tai Uy ban nhan dan
Quan 4 va Uy ban nhan dan 15 phuong
thugc quan cho phép nguoi co yéu cau
vé thu tuc hanh chinh cung cép thong
tin va g truc tuyén hd so ding ky
khai sinh, dang ky khai tir, dang ky
giam ho, diang ky cép gidy xac nhan
tinh trang hén nhan, dang ky cip ban
sao trich luc ho tich. Quad trinh xur Iy hd
so s€ duoc xur ly trén moi truong mang.
Viéc thanh toan phi va nhan két qua s&
thuc hién tryc tiép tai Uy ban nhan dan

Quén 4 hodc Uy ban nhan dan 15 phudng
noi giai quyét tha tuc ho tich.
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II. PHAM VI

1. Uy ban nhéan dan Quan 4 cung cap
dich vu cong truc tuyén murc do 3 cho cac
loai thu tuc sau:

- Pang ky ho tich cé yéu to nudc
ngoai (da dang ky khai sinh, dang ky khai
tir, dang ky giam ho).

- Cép ban sao trich luc ho tich (da
dang ky tai Quan 4 tir ndm 1954 dén ngay
30/6/1986, dang ky qua han tir ngay
12/5/1989 dén ngay 30/6/1997, ban sao
trich luc ho tich c¢6 yéu t& nudc ngoai
dang ky tai Uy ban nhan din Quan 4 tir
ngay 01/01/2016 dén nay).

2. Uy ban nhan dan 15 phuong cung
cap dich vu cong truc tuyén mirc d6 3 cho
cac thu tuc:

- Biang ky ho tich trong nudc (dang
ky khai sinh, dang ky khal tu, dang ky
giam hg, dang ky céap gidy xac nhéan
tinh trang hon nhan).

- Cép ban sao trich luc hd tich (da
dang ky tai Uy ban nhéan dan phuong tir
30/6/1986 dén nay).

I11. Quy trinh np ho so

DPé su dung dich vu cong truc

tuyén doi cac thu tuc néu tai muc II
Hudéng dan nay, nguoi yéu cau thuc
hién cac thao tac sau:
Buée 1: Truy cap vao Trang dich vu
cong truc tuyén cua Bo Tu phap tai dia
chi: https://hotichtructuyen.moj.gov.vn/
Buéc 2: Chon tinh/thanh giai quyét ho
so: "Thanh pho H6 Chi Minh"
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- Chon dich vu dang ky (dang ky
khai sinh, dang ky khai tir, ding ky
gidm ho, ding ky cip gidy xac nhan
tinh trang hon nhan, ding ky cép ban
sao trich luc ho tich).

- Chon don vi giai quyét ho so:
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+ Chon Uy ban nhéan din Quén 4
néu dang ky ho tich c6 yéu to nudc
ngoai hodc cp ban sao trich luc hd tich
(theo pham vi dugc néu Khoan 1, Muc
II).

+ Chon Uy ban nhén dan phuong
néu noi cu tri hoic noi da dang ky ho
tich 1a Uy ban nhan dan phuong.

Bwéc 3: Nhap thong tin To khai
dang ky
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- Truée khi nhdp thong tin To khai
dang ky can luu y mét sb noi dung sau:

+ Tim hiéu k¥ quy trinh giai quyét tha
tuc hanh chinh trén Trang thong tin dién
tor cua Uy ban nhan dan Quén 4 tai dia
chi: www.quan4.hochiminhcity.gov.vn/

+ Chuan bi cac hd so, gidy to theo yéu
cau.

+ Quét (scan), chup cac loai gidy to
hd tich cén sao luc (néu ). Chat luong
ctia file quét phai dam bao dé Bo phan
tiép nhéan va thu 1y hd so c¢6 thé doc duoc.

Nhép thong tin to khai dang ky:

+ Nhap cac thong tin theo yéu cu,
cac truong thong tin c6 dau (*) 1a bat
budc phai nhap.
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+ Nhap file h6 so dinh kém: Chon
tép tin twong Umg vai timg loai ho so,
gidy to dd chuan bi & trén.

+Panh diu tai 6 "T6i xin chiu
trach nhiém trudc phap luat vé 1oi khai
trén" thi hd so chinh thirc dugce chuyén
dén Bo phan tiép nhén hé so.
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Buéc 4: Kiém tra, xac nhan thong
tin to khai gui dén co quan tiép nhan.

Bwée 5: Nhin ma sb dang ky va
két thic tha tuc. Nguoi yéu cau can ghi
lai ma sb dé tra ciru két qua giai quyét
h6 so, dong phi va nhan két qua.



