
fiir BAN NHAN DAN QUAN 4 ONG HOA XA HQI CHt1' NGHIA VIET NAM 

Dac lap — Tty do — Honh phtic 

Sa: 4a9.3 /1CH-UBND Quan 4, ngaya thcing 11 nam 2023 

KE HOACH 
Thy& dung ngtriri lam viec trong Hi Chit that) do QuOn 4 

Can dr Van van se 5693/BNV-VP ngay 04 thang 10 nam,2023 ctia BO 
Nei vu ye xir 13% khO khan, we:mg mac ola So Nei vu Thanh pho Ho Chi Minh; 

Can cir vao hien che dugc giao va nhu can tuyen dung ngtrei lam viec cüa 
Hoi Chfr thap do Quan 4; 

fly ban nhan clan quart xay dung Ke hooch tuyen dung nguei lam viec 
trong Hai Chit thap de Quart 4 nam 2023, cu the nhu sau: 

I. So' htung ngtred lam viec dugc giao va se lacing ngueri lam viec chua sir 
dung dm don v1 sir nghie'p c8ng I3p  sir dting ngurri lam viec; So lugng nguei 
lam viec can tuyen. 

Se lugng nguoi lam viec duce giao: 05 nguei. 

Se lugng ngtrei lam viec hien c6: 02 ngubi. 

Se lugng ngurri lam viec can tuyen: 03 ngurri. 

II. Tien chuan chuyen men ir fling v tri viec lam 

Chuyen trach tham mini cong tác HOi va phong trao Hoi Chit thap der 
yeu cau hit nghiep dai h9c cac chuyen nganh Quart tri kinh doanh; Hanh chinh; 
Kai hoi h9c. 

Chuyen tech thil guy', the icho: yeu can tAt nghiep Di hgc chuyen nganh 
Luat hanh chinh;Van thu Itru tar; Xa hei hoc.... 

Chuyen trach ká toan: you cau tet nghiep Di hgc chuyen nganh: Ke 
toan; tai chinh; Ngan hang;.....; 

„Tiemchuan v trinh de ngoai ngil, yin hoc "Tnreng hop ngueri trfmg tuyen 
có bang tot nghiep chuyen mon da chuan dau ra ve ngoai ngft, tin hoc theo quy 
dinh ma tucmg ung veri yeu cau cüa vi tri viec lam du tuyen thi duce sit dung 
thay the chit:rig chi ngoai ngtt, tin hoc". 

* Tieu chuen v trinh de' ngoai ngit, tin hoc: 

- Ve trinh dO ngoai ngfr: Cac chung chi ngoai ngt trinh de A, B, C duce 
xem la hop le phai dugc cap Utak ngay 15 thang 01 narn 2020 (ngay Th8ng Ui 



s8 20/2019/TT-BGDDT c6 hieu 19c). Cac chthig chi dugc cap sau thei gian nay 
thi kh8ng dirge ding nhan. 

- V trinh dO tin hoc; Chi ding nhan cac chimg chi Tin hgc Ung dung A, 
B, C dirgc cap huge ngay 15 thang 12 ham 2016. Cac chimg chi dugc cap sau 
ngay 15 thong 12 nam 2016 thi kh8ng dug° Gong nhan (theo Cong van so 
6078/BGDDT-GDTX ngay 13 thang 12 nam 2016 cea BO Gido dac va Dao tao). 

DI Dieu kien thing kS thy tuyen: 

- Nguäi co de cac dieth kien sau day khong phan biet dan tOc, nam na, 
thanh phan xa hal, tin nguang, ton gido dugc clang Icy Mr tuyen: 

Co queic tich Viet Nam va at trñ tai Viet Nam; 

CO don clang lcYdr tuyen; 

C6131.  lich re rang; 

Co van bang, chimg chi dao tam chimg chi hart nghe hoc co nang khieu 
icy hang phe hyp ved vi tri viec lam; 

De sire lchoe de thgc hien c6ng viec hoac nhiem v9; 

Dap (mg caz dieu kin khac theo y8u eau ata vi tri viec lam do don vi sir 
nghiep cOng lap xac dinh nhung lchong dugc trai vOi quy dinh cUa phap luat. 

- Nhang nguiri sau day khOng dugc clang ky dv tuy6n: 

Mat nang luc hanh vi dan sir hoc 61 han chec  na'ng 19c hinh vi dan six; 

+ Dang bi truy ciru trach nhiem hinh sr; dang chap hanh ban an, quyet dirt 
ve hinh six cila Tea an; dang bi áp dung bien phap xã 151 hanh chinh dua vao co 
sir chaa benh, co ser gido due, trueng giao duang. 

IV. CIAd tru Den trong tuyen citing 

1. D6i tugng va diem tru tien trong xet tuyen: 

a) Anh hang Luc Inc:mg vu trang, Anh hang Lao dOng, thucmg binh, nguoi 
huang chinh sach nhu thucmg binh, throng binh loai B: clugc cOng 7,5 diem vao 
ket qua diem thi tai yang 2; 

13) Ngtreri clan tee thieu se, sl quan quan dei, si quan c8ng an, quan nhan 
chuyen nghiep, ngueri lam cong tac cc; yeti chuyen nganh, con liet si", con thucmg 
binh, con benh binh, con cea ngued huang chinh sach nhu thucmg binh, con Gila 
thucmg binh loth B, con cila ngthai hoat Ming cach mang truer tong khoi nghia 
(tir ngay 19 thang 8 nam 1945 trey ve tnr6c), con de cila nguai hoat Ming !Mang 
chien bi nhiem chat Mic hOa hgc, con Anh hung L9c lugng vu hang, con Anh 
hang Lao dOng: dugc gong 5 diem vao ket qua diem thi tai yang 2; 

c) Nguai hoan thanh nghia vg calk six, nghia vu phac vg co Mei han trong 
lge lugng cling an nhan dan,.d0i vien thanh Men xung phong, dei vien tri thirc tre 
tinh nguyen tham gia phat hien ruing thin, mien nei tit du 24 thang WO len da hoan 
thanh nhiem vg: dugc cOng 2,5 diem vao ket qua diem thi tai veng 2. 
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2. Truong hop nguai dv dv xet Myer' thuec nhieu din tru tien quy dinh tai 
khoan 1 Dieu nay thi chi &rot ceng diem tru -den cao nhat vao ket qua diem 
\tang 2. 

V. Heii ding tuyen dung: 

Heti dieng tuyen dung do Chu tich Dy ban nhart dan quart thanh lap. Nhiem 
vv, quyen ban cüa Hei dong tuyen diing va cac Ban ghlp vi'ec Hei clang theo quy 
dinh tai Nghi dinh s8 115/2020/ND-CP va quy die to chile thi tuyen, xet tuyen 
cong chirc, vien chirc, thi nang ngach cong chüc, thi hoc xet thang hang chirc 
daub nghe nghiep vien chac; noi quy thi tuyen, xet tuyen cong chirc, viten chirc, 
thi nang ngach ding chüc, thi hoc xet thang hang chat danh nghe nghiep vien 
chac ban hart kern theo Thong tu se) 06/2020/TT-BNV ngay 20 thang 12 nam 
2020 dm Be Nei vv. 

VI. HO se, ni)i dung yh hinh thee xet tuyen: 

HO sa dtr tuyen: 

Nguai dang Icy dv tuy'En nOp Phieu clang k dr tuyen theo Men se 01 ban 
hanh kern theo Nghi dirt só 115/2020/ND-CP tai dia diem tiep nhan Phiau clang 

tuyen hoac girt theo throng but chinh. 

Flinh fink, nei dung tuyen clung: 

2.1 Hinh thac: xet tuy4n duoc thuc hie'n theo 2 vOng nhu saw 

Yang 1 

Kiem tra dieu kin, lieu chuan cüa ngutti dv tuyen dang ky tai Phieu clang 
kY dv tuyen theo yeti cau cue vi tri viec lam,neu dap (mg dü thi nguari tuyen 
dugc than: dv wing 2. 

Vong 2: Phong vtn 

2.2 Nei dung: 

- Phan kin &lac chung: Hieu biet chung v chit twang, duang I8i chinh 
sach ctita Deng vá phap luat cUa Nha nu& ve Hei chcr thap 40; hieu biet ye HO 
Chic thap 46, Phong trao chit thap do. 

- Kim tra Icien thirc chuyen mOn cho timg vi tri. 

VII. Xic dinh nguti trung tuyen: 

1. Nguiti tying tuyen trong Icy xet tuyen phai co dit cac dieu kin saw 

Co ket qua diem ph6ng Ven hoc thvc hart dat Ur 50 diem tre len; 

CO se diem wing 2 ceng vol diem uu tien (neu c6) cao hen thy theo thu tv 
tic cao xueng thap trong pham vi chi tieu ducc tuyen (long cna timg vi tri viec lam. 

2. Tnrang hop c6 tir 02 nsuai tre len c6 ket qua diem pheng van hoac thvc 
hanh cong voi diem uu tien (neu c6) bans nhau el chi lieu cutôi ciing can tuyen 
dung thi nguiri c6 ket qua diem pheng van hoc thvc hanh yang 2 cao han la 
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nguai thing tuyan; nu van Hieing xac dinh dugc thi nguari gang dau co quan, 
don vi có tham quy8n tuyen dung <my& dinh nguari trimg tuyen. 

3..Truarng hqp nguiri du xet tuyan thuOc nhieu dien uu ti8n thi chi duce 
cOng diem tru lien cao nhat vao kit qua diem thi tai veng 2. 

Ngirai khong tritng tuyen trong Icy xet tuyan khong dugc bao luu kat 
qua xet tuyan cho cac ky xet tuyon Mn sau 

VIII. Hoin thin ho so tuyen dung: 

1. Trong thou han 30 ngay, ke tir ngay nhan dugc thong bao kat qua trUng 
tuyan, ngtraktrung tuyan phai den ca quan, don id c6,tham quyen tuyen dung de 
hoan thin h8 so tuyen dung. H8 so tuyen dung bao g8m. 

Ban sao van bang, chimg chi theo you eau cüa vi tri viec lam du tuyan. 

Trusang hap ngutri Ming tuy8n c6 bang tot nghiep chuyen mon dã chuan 
dau rave ngoai,nga, tin hoc theo quy dinh,  ma tucmg Wig \red yeu cau cita vi tri 
viec lam du tuyen thi dugc sir dung thay the cluing chi ngoai nee, tin hgc. 

Phieu 1 lich tu phap do co quan c6 tham quyen cap. 

2. Truong hqp nguiri trUng tuyen Ichting hoan thien dü h8 so tuyan dung 
theo quy dinh hoc c6 hanh vi gian Fen trong viec ke khai Phial dang ky du 
tuyen hoac bi phat hien sir dung van bang, cluing chi, chimg nhan Ichong thing 
quy,dinh de tham gia du tuy8n thi aguari clang dau,  co quan, don vi c6 tham 
quyen tuyen dung ra quyat dinh hüy kat qua tnang tuyen. 

Truarng hgp nguari clang lc)/ du tuyan c6 hanh vi gian Ian trong viec ke 
khai Phieu dang k dwyuyen hoc sir' dung van bang, chirng chi, chimg nhan 
Ichong dung quy dinh de tham gia du tuyen thi co quan, don vi cat tham quyen 
tuyen dung thong bao Citing khai tran tran$ thong tin dien tir hoc c8ng thong tin 
dien uir dm co quan,,  don vi va khong ti8p nhan Phieu dang ky du tuyen trong 
mOt Icy tuyen dung Eel) theo. 

IX. Trinh tly thtyc hien: 

Sau khi Ka hoach tuyan dung dm Quan 4 duce ban hanh, quy trinh thkrc 
hien viec tuyen dung dugc drive hien nhu saw 

Thong bao tuyan dung: Thong bao Wong khai teen cac phucmg tien thong 
tin dai chting: Trang thong tin dien tir ciia Quart 4. 

Tiap nhan phiau clang Icy du.  tuyan: 

Thai han nhan Phiau dang k du tuyan D 30 ngay U tCr ngay thong bao 
tuyen dung ding khai tran phucmg tin theng tin dai china, tin trang thong tin 
dien tir hoc cling thong tin dien tar ciaa ca quan, don vi øó tharn quyan tuyen dung. 

Thi sixth nop h6 s trqc flap tai HOi Chit thiap de Quart 4 — s6 18 Doan 
Nhu Hai, Phuong 13, Quart 4 (Khu A -Tang 6). 

Trinh tkr t6 chirc tuyen dung: 
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Thong bao tuyen dung: du kian 01/12/2023. 

Tiap nhan Phiau clang IcY dg tuyeM tit ngay 01/12/2023 clan 31/12/2023. 

Thanh lap HOi &Ong tuyen dung, Ban Giam sat, Ban kiem tra Phi& clang 
ky di; tuyan, Ban kiam tra sat hach (dg kian 05/01/2024) 

Kim tra diau kien chr tuyan tai Phiau clang k dg tuyetn (wing 1) theo 
y8u cau timg vi tri viec lam can tuyan (dg kien ngay 10/01/2024) tai Phong NOi 
vu Quan 4. 

Lap danh sach va trieu tap thi sinh du diau kin, 'Lieu chu'An xet tuyan 
yang 2, dong,thed clang tai teen trang thong tin din tCr hoc c 'Ong thong tin dien 
ter va niem yet ding lchai tai try so lam viec thong bao thi sinh di) dieu kien: dg 
Man ngay 12/01/2024 

- To chirc phOng van chr kin th ngay 23/01/2024 

- Tong h9p kat qua xet tuyen bao cao Chu tich fly ban nhan dan quart (dg 
kian tir ngay 30/01/2024) 

- Cling nhan kat qua xet tuyan va thong bar) ket qua thing tuyen den thi 
sinh (dg kian ngay 05/02/2024). 

X. TO chtic thvc hiOn 

1. Phong NOi vu: 

Tham mutt Tiy ban than dan quan nOi dung thOng bao tuyan dung nhu 
sau: 

- Th6ng bao tuyen dung cüa HOi Chit Thap do Quan 4 tren cac phucrag 
den thong tin dai chimg ve dieu kien, tieu chuan, lich kiem tra, sat hach, phieu 
dang Icy theo quy dinh. 

Thanh lap HOi dang xet tuyan; Ban giam sat, Ban 'dam tra phiau dung 
IcY dtr tuyen; Ban kiem tra sat hach. 

Tip nhanyhiau dang IcY dg tuyan, quanlY, ltru trü tai lieu lien quan dan 
1c5/ tuyen dung. Tong hyp danh sach thi sinh dü dieu kin, tieu chuan dg tuyen, 
phoi h9p vOi Hoi Chü Thfip do ,QuAn 4 chuan bi tai lieu va to,chire phong van 
theo yeu cau cila HOi tiring tuyen dung; tong hop ket qua tuyen dung bao cao 
Chü tich Uy ban than clan quan. 

- Quyet dinh phe duyet kat qui tuyan dung, theng bao,cong than kat qua 
trims tuyen den timg thi sinh va huong dan thi sinh (rang tuyen hoan thin ho so 
tuyen dung. 

- Ph6i h9p veri 1101 Chit Thap dO Quart 4 thgc hien cfic n(ii dung lien quan 
trong cOng tac tuyen dung theo quy dinh hien hanh. 

Bao cao SO NOi vu thanh ph6 kat qua tuyan dung. 

2. Phong Tai chinh — Ka hoach: 

5 



KT. CRC TICH 
PH HU TICH 

Mai 

Phôi hep Pheng NOi vu lap du toan,va quyet toan kinh phi pluic vu 
tuyen dung. Trinh ny ban nhan clan quart 66 tri kinh phi phuc vu kY tuyen dung 
theo quy dinh. 

van phengly ban nhan dart. 

Bang tai KO hoach, thong bac; tuy'en dung va the nOi dung lien quan trong 
cong tac tuyen dung tren Trang th6ng tin din tu cüa quan. 

Hem Chu. Thap de Quan 4: 

- Phoi hop voi Pheng NOi vu xay d9ng chi ti8u, tieu chuan cüa tang vi tri 
viec lam; dr can b0 tham gia thanh vion HOi ding xet tuyen va di can b0 tham 
gia Ban kiem Ira, sat hach. 

- Thgc hi8n1c5/ hop dfing lam viec veri ngueri tning tuyOn. 

Hen day la K8 hoach tuyen dung nguei lam vi8c trong HOi Chit Thap 46 
Quan 4 nam 2023 dm ty ban nhan dan Quan 4 yá thay the Ka-  hoach so 
413/KH-UBND ngay 10 thang 11 narn 2023.// 

No] nh(on 
Salloi vv; 
QuV'n ny Quan 4; 

- UBND Qulan 4; 
- Phong NOi Nig; 

PhOng TC-K[4 ; 
HOi cha [hap de quki; 

- VP.UBND quon; 
- Cac don Id sv nghi0 cong 10; 
- UBND. 13 phLrinig ; 
- Lou-  VT..9_5 

NADU/ 
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